
 
 
 
 

 

 

 

Thank you for booking your marquee through Eventrent. 

A marquee provides total freedom to create a wonderful setting for your event.  

 

You can utilise amazing remote locations, position it to maximise a stunning view,  

dress it to whichever theme takes your fancy and supply your own catering and beverages – 

so much freedom! 

However, remember you are building a temporary venue and there are many things to 

consider in the process to ensure everything runs smoothly! 

 

Below I have outlined our internal requirements to ensure the marquee installation and 

removal is seamless: 

We require the following: 

 Permission granted from the land owner of where the marquee will be erected.    

Please note: marquees over 100 square metres require a permit. 

 A flat and sheltered site.  Exposed locations may require concrete blocks or water 

weights to anchor the marquee. 

 Please consider the surface of the marquee site.   Electron marquees require a grass 

surface, whereas clip frame marquees can be used on grass, concrete or gravel 

surfaces.  Ensure we have the right marquee booked for your surface! 

 Clear access for a truck to get to the marquee site location.  Please advise us of 

limited access, trees or obstacles which may get in the way of access of the marquee 

itself. 

 A site with good drainage is preferable, alternatively flooring options should be 

considered. 

 A person (with authority) available on-site at the time of installation, to show the 

installation crew the exact positioning of the marquee. 

 Two entry/exit points are required within the marquee – these can be shown to the 

crew at the time of installation. 

 If Eventrent are doing the internal marquee setup – we require a floorplan drawn to 

scale to show the required setup specifications.   

Please note:  a sample floorplan can be provided – please get in touch. 

 It is recommended that you have security on-site between the time of installation 

and removal, at times when the marquee is not occupied.  As the hirer, you are liable 

for the hire equipment during this time. 
 

If you have any other questions, please do not hesitate to get in touch. 
 
We look forward to working with you over the coming months. 
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